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P.I. No. XXXXXXX
Executed Local Let Construction Agreement
Month Day, 20XX
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Month DD, YYYY

P.I. No. XXXXXXX, XXXXXX County
(If the Local Government is different from the county, list the sponsor’s name here; otherwise, delete this line)
Project Description

Name of Local Government
Attention: Highest elected official Name / Title
Address Line 1
Address Line 2
City, GA  ZIP

RE:	Executed Local Let Construction Agreement

Dear XXXX:

Attached is one (1) executed electronic version of the Local Let Construction Agreement between the Georgia Department of Transportation (Department) and <replace with Local Government’s Name> for the above referenced project. The Department looks forward to working with you to deliver this project on schedule and within budget.

Please proceed with the coordination of the required documentation, per the Department’s latest Construction Manual Section 9-2. The Notice to Proceed (NTP) to construct project cannot be issued by the Department until the below items are submitted to the Department’s District Construction Manager. Please provide the following documents in both PDF (via thumb drive) and paper formats:

1. Two (2) full-size and two (2) half-size sets of Final Plans
2. Executed construction agreement between the Department and LG
3. Executed contract between LG and approved low-bidding contractor
4. Office of Materials (OMAT) – Approved Local Administered Project (LAP) Materials Quality Assurance Form for Local Let Projects signed by the Department’s Office of Materials and Testing (OMAT) 

The District Construction Manager will notify the LG by a separate letter of the NTP to construct.

Below is the point of contact and mailing address information for the above referenced documents. 

District # Construction Manager Name
Attention: Name as shown on the District’s Roster 
Address Line 1
Address Line 2
City, GA  ZIP
Phone: (XXX) XXX-XXXX
Email Address:XXXXXXXX@dot.ga.gov

Please be advised, that no reimbursable activities can be performed including groundbreaking activities until the Department’s NTP to construct is issued to the LG. The NTP does not exclude the LG from participating in other non-reimbursable preconstruction-related requirements and activities. 

If you have any questions or need any additional information, please contact the Department’s Project Manager, PM Name, at (XXX)-XXX-XXXX, of the Office of Program Delivery.


Sincerely,




XXXXX
State Program Delivery Administrator

OH:AOH:DPM:PM

Enclosures

cc:	Honorable XXXXX, GDOT Board Member – Congressional District X
	XXXXX, Director of Program Delivery
XXXXX, Financial Management Administrator 
	XXXXX, District X Construction Manager
XXXXX, District X Engineer
(Board members can be found here: https://www.dot.ga.gov/GDOT/Pages/Board.aspx (Delete)


Revision date 3/29/23 – delete this revision date from the letter
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